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MLA/APA Paper Writing
I.  Thesis
II. Thesis statement
A. Creation 
1. With a clear understanding of what you are writing about creating a thesis statement should be easy
2. Air and water tight
3. Strong language is key
4. It must be specific only describing what you discuss in your paper 
B. Revisions
1. As you continue to write and edit your paper your thesis may change
2. It is vital to keep your thesis statement up-to-date
III. Outlining
A. Structure
1. Without structure it may as well be bullet points 
2. The order of an outline is roman numeral, capital letter, number, lower case letter, letter in parentheses, and etc.
3. Memorizing this format is key to quickly writing an outline 
4. There’s one rule to always remember “if you have an A you have to have a B”, if you have a one you have to have a two
a. Meaning that each topic you specify must be at least sub developed at least two entries down
b.  There are exceptions to this rule however
c.  If I put II. Environmental problems then I put A. Trash in ocean and developed it down to 1. and 2. but than  I put B. Trash in towns I wouldn’t have to develop it
d. If I developed B. down to 1. then I would have to find a 2.
e. That is perfectly acceptable, as long as you keep the rule if there is an A there must be a B rule in mind
(1) To be put simply, Roman numerals and Capital letters are an exception to this rule
5. Though each entry is a sentence in your essay no sentences (periods) in your outline only short phrases stating the main ideas of your sentences with few exceptions
(2) remember they are short phrases expressing the ideas of the sentences not the sentences exactly
(3) You will directly write your essay from your outline so editing your outline is crucial
B. Content
1. Your roman numeral I. is your thesis statement 
2. And each entry is a sentence of your essay
a. In your outline the sentence is to be described as a short phrase in the most basic idea possible
b. When creating a basic outline there will be gaps which you may fill in with research later if you choose
3. It is best to not wander from subject to subject
c. Keep one main focus for each sets of sentences 
d. Slowly transition from one topic to another
(1) By using everyday examples you may create a more realistic view for your reader
(2) Keep on topic though
(3) I usually end every topic with what I call a closing sentence, but that’s me though 
(4) Warning do not outline your introduction and conclusion, please keep that in mind
C. Edit then repeat
D. Transforming your outline to an essay 
1. Most of you will do the basic ideas in your outline 
2. I do my outlines a bit differently from most people my outlines are more detailed so it makes it a bit easier to transform it into an essay 
3. I’m not suggesting you do the same its just the way I do things, I need to be efficient to keep up with Mr. Carney’s extensive demands for quality and even though he says otherwise he expects quantity as well
4. And yes if you are asking, I did write this when I was a student
5. Each entry is a sentence 
a. Your outline contains those ideas
b. They are plain ideas like raw meat they need to be cooked and marinade 
(1) most of you won’t exactly use the same process as I use
(2) I look at the outline entry snap I have the sentence 
(3) To begin with see a simple sentence than beef it up with some information
(4) With practice you’ll be able to do it very swiftly 
IV. Transitions
A. Different transitions
1. There are many transitions that may be used in your paper 
a. Some of the commonly used  one are and, if, but, so, also, first, secondly, lastly, and etc
b. A common mistake made by people is their lack of variety when it comes to using transitional words and phrases
c. For example. But, they had changed and altered documents related to Floyd’s case. But, the question is why, why did they intentionally change dates, documents, and possibly falsified tests?
(1) However great it seems to do that it’s not
(2) The repetition gets annoying and your reader gets a bit bored
(3) Mr. Carney will tell you to keep at least 11 transitional words or phrases memorized, this may seem a bit farfetched but I at least keep 30 at hand
(4) Why you ask, I don’t like putting the same transitional word or phrase in the paragraph
(5) But you may be perfectly fine with that if you are than 11 transitional words or phrases is good enough
(6) Keeping 30 at least isn’t hard though just quickly type up a list of the transitions you are comfortable with, some new ones,  and some plain odd ones keep it fresh and take some chances
2. The less common ones 
Hi Mr. Carney I hope you’re actually reading my outline .
d. There are some less common ones as well 
Hi if you are and you catch this please tell me 
(7) Furthermore, however, nevertheless, though, there are many more it is better you research a few and the meanings so you may memorize them easier
B. Usage 
1. Though using transitional words and phrases is useful you need to make sure you use them correctly 
a. Their purpose is to make transitions between topics smoother or introduce a new idea
b. But if you use them incorrectly your past few phrases won’t make sense anymore
c. Certain transitional words or phrases are meant for certain sentences
(1) But, and however are an example they are commonly used for contradictions
(2) The Chatenay-Malabry lab has a pristine reputation for excellent lab testing. However, their work with the Floyd Landis case suggests otherwise. 
(3) I believe certain transitions represent different emotions from the writer
(4) Nevertheless would be more of sigh contradictory transition as however would display more power
(5) Get used to your transitions and practice a little before you start writing
2. Over usage is possible though
d. It’s not very wise to use the transitions when they are not needed
e. If the sentences are smooth but transitions are used anyway they will be clutter unneeded words, making the sentence longer than it needs to be
(6) Do not use transitional words and phrases for every sentence 
(7) It will be agony finding different ones for each paragraph so it is not suggested
(8) Using a few per paragraph will even them out 
If your sentences sound rough just add in transitions it’s their purpose
V. Hooks and reverse hooks 
A. Basics
1. When first starting your essay, it is awkward to just start with your subject 
2. It would be like choreographing a dance without know which song you aren’t dancing to 
3. Example, just now it was impossible to start off on my essay completely on my outline 
4. So I used a hook 
a. Your hooks and reverse hooks are not outlined 
b. They are short phrases somehow introducing the subject you’ll be discussing
c. Saying directly I’m going to talk about the parietal eye next is very basic and elementary 
B. Specifics 
1.  Hooks are at the beginning of your paragraph
2.  They introduce the subject you will be speaking about 
a. Your first hook will be a transparent link between the paragraphs and the introduction
b. They hook to the reverse hook in the previous paragraph 
3.  Reverse hooks have a different purpose
d. At the end of paragraph 
(1) Introduce the next topic that will be featured in the following paragraph 
(2) And your last reverse hook will link everything you’ve said to the real world
VI. Chapters 
A. Chapters (in your outline)
1. Aren’t clearly represented in your outline
2. Are the roman numerals in your outline 
a. Each capital letter is a paragraph within that chapter 
b. Do not put chapter 1 in next to your roman numerals
c. Your chapters in your outline are already represented by the roman numerals 
B. Chapters(in your essay)
1. Unlike your outline they are clearly represented 
2.  Once you have translated your outline into an essay you should have many paragraphs (taking in consideration that each capital letter is a separate paragraph)
a. They are divided into chapters by which roman numeral they were written from 
b. When translating your outline into an essay it is suggested that you do the division then 
c. Sifting through the paragraphs, would be agony, so it is not suggested 
VII. Pure editing 
A. Research
1. As stated in earlier entries there will be gaps in your first outline
2. You fill in these gaps with research
3. Research should be relevant to current topic
a. You may be talking about errors in official documents then try to compare the two situations but end up discussing a completely different topic
b. When outlining do not try to cram in useless information, keep it simple stupid
c. By knowing your topic sentences like the back of your hand this can be going off topic may be easily avoided
d. Adding extra info to back up your topic is optional as well but you do not want to go too far off topic
e. Write about what you know don’t write about what you don’t know
B. Footnoting
1. Footnotes represent your extra added information
2. MLA style does, however, allow you to use endnotes or footnotes for bibliographic notes, which refer to other publications your readers may consult
3. They are also used for further explanation notes that may be too lengthy to put into an essay
a. Footnotes, in MLA format are indicated in superscripted numbers like the following1
b. There are no asterisks (*), angle brackets (>) or no other symbol marking for footnoting
(1) The footnotes are just plain and simple number 
(2) Keep in mind that your footnotes are 10 pt. font and Times New Roman and is NOT double spaced
(3) Unless you want your footnotes to take up most of your pages
(4) Your computer will change the font back to its default font, usually Calibri be sure to make careful changes
(5) Keep in mind that all of your footnotes are listed on one page eventually (this will be explained later)
(6) All of your footnotes are listed at the bottom of your page in both your outline and essay it would be almost similar to a mini works cited 
(7) The format is: superscript number last name of author, first name of author title of work (Publisher year published) page number 
(8) Example: Marzilli, Alan Drugs and Sports (Chelsea House 2008) page 14
(9) If you don’t know the publisher or it was an online article just put down the author, if you do not know the page number or it was online then put page 1
(10) If the article was online it should be put in “quotation marks”
VIII. Endnote Page 
A. Structure 
1. Same as always half an inch from the top one inch from the left and one inch from the right 
2. All footnotes are 10 pt. font 
3. Title stays 12 pt. font 
a. Right before your works cited 
b. On separate page from your works cited 
B. Content 
1. Just your footnotes relisted 
2. They are listed similar to how they were listed at the bottom of your essay or your outline 

C. Someone else’s perspective
1. Having someone else besides yourself edit your outline is vital to a quality outline
2. They may spot an error you’ve overlooked 
3. After seeing your essay numerous amounts of times there may be errors you miss 
D. Formal
1. Your essay is formal
2. Keeping your essay professional is key
a. Avoid using words similar to like 
b. Phrases such as “that is what I think but what do you think?” just sounds elementary
(1) Don’t get too friendly with your reader
(2) Though you do want to create a connection through your writing it isn’t necessary to start speaking to them like you would speak to your friends 
(3) Also avoid using good, bad, right, wrong, like, great, and etc. 
E. Subordination
1. Replace basic vocabulary with “higher” or more advanced vocabulary
2. Though you do want to subordinate, keep it simple
3. Subordinating your sentence can make be longer than it needs to be
F. Works cited
1. There are two ways to do a works cited 
2. You may use a website or do it by hand 
3. I prefer using a website being as lazy as I am
a. The website Mr. Carney will most likely suggest you use is Bibme.org
b. I use that as well it is very easy to use
c. It proves useful to know how to do write it by hand as well 
d. Luckily if you do wish to take that path Mr. Carney most like has given you a packet on how to cite by now that makes your life a little bit easier 
IX.  “Tedious” Details
A. Headers
1. These rules apply throughout your entire paper
2. The MLA header is very simple
a. Last name space page number on the upper right hand side of your paper
b. No commas, periods, nothing just last name page number
c. Half an inch from the top, one inch from the right and one inch from the left
B. Font
1. Font is 12 pt.
a. There are some exceptions, your footnotes will be 10 pt. font
2. Times New Roman no exceptions
b. Your font isn’t bolded, italicized, underlined or etc. 
c. However there are exceptions to these rules
d. Double spaced 

X. Introductions and Conclusions
A. Introduction
1. Why did you put this last it’s the beginning
2. With the main ideas practically glued to your brain it will be easier to write it last 
3. There are many ways to write the introduction
a. There is a historical review, anecdote, reference to a famous person, summarization of paper, there are more but I typically don’t use those because they are a bit weaker
b. A historical review would be comparing something from the past to the present you could be comparing a problem from back then and using their solution to solve our present problem
c. The anecdote tells a short story that somehow relates to your paper for my first paper when we wrote about iguanas I wrote about an iguana using their gifts from mother nature to survive from the iguanas point of view
(1) It worked well because I was writing about the survival skills of an iguana
(2) Also because it gave the reader a more realistic feel of how 
the iguana uses its body parts to survive
d. I personally favor the summarization of paper it’s easy to write and it  makes the most sense
(3) It just briefly introduces what you are going to be talking about
(4) survival skills. They have a third eye. Etc. 
(5) No it has a that ties them together relation to your main idea
(6) It should end with your thesis statement
B. Conclusion
1. Simple
2. Just a quick summarization of your paper with a few closing words
a. Your last couple of sentences should call for some sort of action 
b. Or else what would be the point of writing the paper in the first place
XI. Abstract
A. Set up 
1. Same margins
2. Same font
3. Page right after table of contents
B. Content
1. Extremely simple a summarization of your paper in about one paragraph
2. At the bottom of the page is three to five words summarizing your essay they should appear consistently throughout your essay
a. It would be keywords: your three  to five key words here italicized 
b. Refer to example for more help
c. Like the conclusion has its own page 

XII. Title page(s)
A. MLA Title Page 
1. Begins with your essay 
2. First name last name (enter) Professor professor’s name (enter) subject (enter) date month year 
a. Nothing more nothing less
b. Warning the first line of the header is not on the same level as the last name page number header
c. It is on the page with your introduction 
B. APA title page
1. First page of your essay 
a. Page number does not have your last name next to it
b. It is a plain number
(1) By now you know it will have to be a separate document on your computer because the headers repeat
2. On the same level of your page number is your running header on the far left hand side of your paper 
c. It would be Running head: YOUR TITLE IN CAPS
3. Nine spaces down centered is the main part of your APA title page 
d. First, Title of your paper (all important letters caps) 
e. Then, subject of what class you wrote it in 
f. When you turn it in
(2) Date Month Year 
g. Last, your first name Last name
XIII. Table of contents
A. Order
1. Abstract
Outline 
Essay 
Chapters (listed in order)
Endnotes page 
Works Cited 
2. In your actual essay they all have their own separate pages 
3. You may have your outline, and it ends in the middle of a page, you don’t want to start your essay in the middle of a page 
4. New section means a new page 
5. You’re going to waste a lot of paper like this so print the least amount of copies possible 
6. And ALWAYS triple check before you print 


